
 

200 Clarendon Street, 17th Floor 
Boston, MA  02116 

Position Title:  Accounting Manager 

About AZTherapies 

AZTherapies is an advanced clinical-stage biopharmaceutical company developing novel therapies that 
aim to fundamentally change neurodegenerative disease progression, extending normal cognition and 
function and improving quality of life in the aging population. Advancing a growing pipeline of 
candidates to treat patients with few therapeutic options, our lead program, ALZT-OP1, is built on a 
multi-modal approach that recognizes neuroinflammation as a root cause of serious neurodegeneration 
and seeks to stop or slow the progression of disease. Our Phase 3 COGNITE trial in early Alzheimer’s 
disease is fully enrolled, with expected study completion in late 2020. Following our lead program, we 
are advancing candidates for the treatment of amyotrophic lateral sclerosis (ALS), post-ischemic stroke 
cognitive impairment, and other indications. AZTherapies is a private company headquartered in 
Boston, Massachusetts. 

An Exciting Opportunity in a Fast-growing Organization   

In this exciting role you will report to the Chief Accounting Officer / Interim Chief Financial Officer and 
will be responsible for the day-to-day operations of the Accounting department including the 
management of the quarter-end close process, accounts payable and treasury function. This is a highly 
visible role and will also assist with other activities to support the company’s growth, such as budgeting 
and financial analysis, equity administration, management reporting, and other ad hoc projects as 
needed. 

The position requires professionalism and discretion, the ability to multi-task while delivering high 
quality work, and the capability to work effectively in a rapidly changing environment. The role will 
interact closely with all levels of management and staff, as well as outside service providers (auditors, 
vendors, consultants, attorneys, etc.). 

Summary of role: 

• Manage the day-to-day accounting function consisting of the quarterly closing process, general 
ledger, and accounts payable 

• Manage all day-to-day accounts payable operations 
• Manage the Company’s corporate credit cards and related reconciliations 
• Support the audit process and SEC reporting 
• Assist with IPO preparation 
• Assist in the preparation of budgets, forecasts, and financial analyses 
• Support compliance across the company including tax filings, implementation of controls, and 

governance 
• Create and update policies and process documents as needed 



• Manage the accounting system and other ancillary systems and processes to insure accurate 
and efficient reporting 

• Special projects and other tasks as assigned 

We seek candidates with the following qualifications: 

• Bachelor’s degree in Accounting or Finance required 
• Over 5 years of experience, public accounting and/or life science/biotech/technology strongly 

preferred 
• Previous experience in a high growth or start up environment a plus 
• Experience with complex US GAAP principles including stock-based compensation accounting, 

consolidations, debt, and foreign currency translation 
• Understanding of Sarbanes-Oxley (“SOX”) documentation and requirements 
• Outstanding verbal, written and technology communication skills successfully working with all 

levels of the organization 
• High proficiency with Microsoft Office suite  
• Proven effectiveness in time management, attention to detail and organizational skills 
• Proven history keeping sensitive information confidential 
• Understanding of accounting policies, processes, procedures, and internal controls. preferably at 

a public company 
• Ability to adapt quickly and learn new tasks independently 
• Ability to manage competing priorities in order to meet deadlines 
• Demonstrate a sense of urgency, proactive thinking, and productivity in a fast-paced, 

entrepreneurial and team-oriented environment. 

 


